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/

w{mﬁmn K_waafx_xer%riaixﬁxx.xxx.#anw

Wnnd.m.nu GK.‘.V«.VAY«V&YXxmhvimﬂxaxﬂhﬁxunxﬂxx

E_Tﬁa Yﬁ%a%xﬁx{fa\ﬂxwxx.ﬂﬁﬂﬂ.ﬁxaﬁu_.n

Jiﬁ? ﬁxxxxmwwxxxxwm%ixxxxmi%RQ

FSIE (] o] d < 6| < <] X <] =] =] o] <€ | 7] Qs 2 Xk 4 4 2

BEaF | W o v | %] x| ¥ 9 x| <l g <= = #| = |l e 7 A A 7

EENEEEEEAP A EERE R EEEE E A e kel ks

BTP5] [ o] | | o] o] o] s = | | x| 7| o] 7| =] | ] ] <] X[ &) <] %

yFo\e TmmxﬁﬁxW%Tm.wm%xx\ﬁﬁnﬁhﬁum.vhﬁ.ﬁ

FVESEE | x| x| | O] | 5 ¥ [ | > | ©| =] | ][> | | o] | o =| | ] ]| %|©

u,__h.ammﬂ ﬂﬂfﬂ%ﬂﬂwv.ﬂuvn.ﬂxfﬂxfkkxx“xwi

.m__%wn_wf_ qu;rnquvnt..vv.{v”wvfaf.v.??ﬂﬁkﬂvﬁxua

m__hh.i..: vhurd.%.vww.uaq..fﬁﬂwwuf.x@?vﬂ.ﬁxw.ﬁuﬁa

I I I D R R IR B R R N s AR R R Ea B A B B % R A vl R R NE

e e e R PR R R REEERER B8
i | | o b
7} . oo

—| .m = | = Z el &

S | I E I 5 e

AEERPHEEEEPEREEPEEEE PEEREEE 33
- = =| 2 ; : = Zz =1 g = = vn.an

o] & E| = NLJ&M Kum.\..m.l\rh.mmmu = _LH

£ mwm.mem.mnuwmmm.mmmmmwwmmnmm Xy

= HEIE Z| 2| 3| 2 5| 2| 3| 2| 2 9l £| E| 8| #| E S| ul| F

mNmMmm.numnkmrmmpp_m_mﬁmmwmm.m.w

Z o _ |
NI.-J...J....I..J.“T8@””””””6?3““].’-\1....i1.
r“ = = )~ ] o] o] o] A e




L rf“.i“

Re ini
port of Training Program on Microsoft Office Specialist

Title ini
r Training Program on Microsoft Office Specialist l

Purpose I Education J

Department of Commerce SF conducted a training program on Microsoft

Office Specialist to educate students on Office software. 25 students enrolled

to the program. The contents of the program include creating and managing

t, customising a document, how to print and

documents, formatting a documen
nt, inserting text and paragraph
e, inserting and formatting of gra

s, creating of tables and list,

save the docume
phic element

creating and managing referenc

Duration of course was 30 hours. And students actively participated in theory

and practical s@ssions.

rse, scanned copy of certificate, and attendance list is

The syllabus of the cou
cted in association with D

r George sudharshan

attached. The course was condu

centre and EN bridge.
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