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Course Details
Code
Title Data Processing using Excel
Degree B.Com
Branch(s) Finance
Year/Semester 11
Type Value added course
Credits 2
Total Hours 36 Hours per week

Course Objectives

1 | To understand the application of MS Excel

2 | To process the data using Excel

CcO Expected Course Qutcomes Cognitive | PSO
No. | Upon completion of this course, the students will be able to: Level No.
1 | To understand the basic aspects of Excel. Ap 6
2 | To apply the excel application for database Ap 6

CO-Course Outcome; Cognitive Level: R-Remember; U-Understanding; Ap-Apply; An-
Analyze; E-Evaluate; C-Create.

Module Course Description Hrs g?
1.0 Excel — Introduction 4 1
11 Spreadsheet basics -Creating, editing, saving and 2(1 theory + 1 1
. printing spreadsheets - practical)
Formatting worksheets, Securing & Protecting 4

1.2 spreadsheets- Sheet Referencing-Linking Multiple 2(1 the(?ryl . 1
Sheets, Consolidate worksheets. practical)

2.0 Customizing &Linking of worksheets 8 1

2.1 Linking Between Word/ Excel/ Power point - 2(1 theory + 1 1




practical)
2.2 Customizing common options in Excel- Email n
worksheet-translate worksheet -Insert ,select, moves and 21 the(?ryl I
delete data practical)
23 Merge or Split Cells-auto fill data- rows and columns-
copy and paste-paste special-find and replace-special 4(2 theory + 2
symbols- text alignment-AutoFormat- setting cell type- practical)
page setup- Print features
3.0 Database Use of Excel 12
3.1 Insert, Modifying, Formatting Commands-Add Text 6(2 theory + 4
Box- -Fonts-Merge and Wrap -Freeze Panes practical)
Conditional Formatting-Data Sorting-Ranges- I
3.2 graphics(insert shape-insert smart art-insert clip art- 6(2 the(?ryl 4
insert word art) practical)
4.0 Data Validation - I 6
+
4.1 Data Validations- Designing the structure of a template- 31 the(?ry 2
practical)
+
4.2 Sorting tables- multiple-level sorting 31 the(?ry 2
practical)
5.0 Data Validation — I1 6
51 AutoFilter - advanced filter options 3(1 theory + 2
) practical)
Creating subtotals -
Ca +
5.2 Multiple-level subtotals- data consolidation - 31 theqryl 2
conditional formatting -MACRO’S. practical)
SUGGESTED READING

1. Walkenbach, John Excel 2016 Bible, Wiley

2. Winston, Wayne Microsoft Excel, Data Analysis and Business Modelling, PHI Learning Private

Limited

TEACHING METHODOLOGY
1. Theory and Practical sessions
2. Case studies

EVALUATION

1. Practical Exam (60 marks)
2. Multiple choice questions (40 marks)




Course Details
Code
Title Advanced Excel
Degree B.Com
Branch(s) Finance
Year/Semester 1/2
Type Value added course
Credits 2
Total Hours 36 Hours per week
Course Objectives
1 | To impart analytical skills using Excel
2 | To interpret and draw inferences from the data using Excel
CcO Expected Course Qutcomes Cognitive | PSO
No. | Upon completion of this course, the students will be able to: Level No.
1 | To create charts and graphs using Excel Ap 6
2 | To apply various Excel functions Ap 6

CO-Course Outcome; Cognitive Level: R-Remember; U-Understanding; Ap-Apply; An-
Analyze; E-Evaluate; C-Create.

Module Course Description Hrs C?N
1.0 Excel Charts and Graphs 8 1
Using Charts-Formatting Charts- Drawing toolbar features n
1.1 -Using 3D Graphs-Using Bar and Line Chart together - 41 the(?ryl 3 1
Using Secondary Axis in Graphs practical)

Sharing Charts with PowerPoint / MS Word, Dynamically - I
1.2 (Data Modified in Excel, Chart would automatically get 41 thet(.)ryl 3 1
updated) practical)

2.0 Pivot Tables 4




2.1 Creating Pivot tables- Formatting and customizing Pivot 2(1 theory + 1
tables-Using advanced options of Pivot tables practical)
2.2 Pivot charts- Consolidating data from multiple sheets and 2(1 theory + 1
files using Pivot tables-Using external data sources practical)
3.0 Basic Excel Functions 8
3.1 Sum function- Average- Percentage- PMT function- IF 4(1 theory + 3
Functions-Function Arguments -Built in function- practical)
Common functions (AVERAGE, MIN, MAX
b b 2 _"_
32 | COUNT,COUNTA, ROUND, INT)- logical functions 4 thet(.’ryl 3
(AND, OR, NOT) practical)
4.0 Nested Excel Functions 8
Nested functions , Name cells /ranges /constants - lookup
’ +
4.1 and reference functions (VLOOKUP, HLOOKUP, Al the(?ryl 3
MATCH, INDEX) practical)
+
4.2 Relative, Absolute, Mixed cell references : >,<,= operators Al the(?ry 3
practical)
5.0 Date , Time and Power Functions 8
51 Date and time functions- Text functions-Database 4(1 theory + 3
: functions- practical)
59 Power Functions (CountIf, CountIFS, SumIF, SumIfS)- 4(1 theory + 3
: Annotating formulas practical)
SUGGESTED READING

1. Walkenbach, John Excel 2016 Bible, Wiley

2. Winston, Wayne Microsoft Excel, Data Analysis and Business Modelling, PHI Learning Private
Limited

TEACHING METHODOLOGY
1.Theory and Practical sessions
2.Case studies

EVALUATION

1. Practical Exam (60 marks)
2. Multiple choice questions (40 marks)




Course Details
Code
Title Data Analysis using SPSS
Degree B.Com
Branch(s) Finance
Year/Semester 6
Type Value added course
Credits 2
Total Hours 36 Hours per week

Course Objectives

1 | To impart knowledge to use SPSS in business research analysis.

2 | To develop practical skills in the applications of business software.

CO Expected Course Qutcomes Cognitive | PSO
No. | Upon completion of this course, the students will be able to: Level No.
1 To enter data and prepare the initial procedures for Ap 6

performing a statistical procedure

2 | To perform data transformation and do basic analysis of data Ap 6

CO-Course Outcome; Cognitive Level: R-Remember; U-Understanding; Ap-Apply; An-
Analyze; E-Evaluate; C-Create.

Module Course Description Hrs g(?
1.0 Introduction to SPSS 8 1
1.1 Menus, tool bar 21 theqry 1 1

practical)
SPSS layout- Variable View — Data View — 2(1 theory + 1
1.2 . : 1
Output View practical)
1.3 Terminology - Basic Steps for Performing any 4(2 theory + 2 !
Statistical Procedure — Creating a Data file- practical)




Defining Variables- Variable Characteristics-
Default Values
2.0 Variables and Cases 10
2.1 Entering the Data- Inserting Variable and Cases, 6(3 theory + 3
Selecting Cases - Listing Cases practical)
2.2 Identifying Duplicate Cases and Unusual Cases- 4(2 theory + 2
Sorting practical)
3.0 Data Transformation 8
3.1 Computing New Variables — Recoding Variables- | 52 theory + 3
Automatic Recode practical)
3.2 Visual Binning — Rank cases — 31 the(?ry 2
practical)
4.0 Measurement Scales 4
11 Types of Measurement Scales — Summary 4(2 theory + 2
' Measures - Frequency, Explore and Cross Tabs — practical
5.0 Data Analysis 6
5.1 Describing Data Graphically 21 the(?ry 1
practical)
Descriptive Data Analysis- Number of cases,
59 Minimum, Maximum, Sum, Mean, Standard 4(2 theory + 2
' Deviation, Variance, Kurtosis, Skewness - practical)
Bivariate Correlation
SUGGESTED READING

1. Discovering Statistics through SPSS- Andy Field, Sage Books (2013)
2. SPSS for Windows- Coakes,Steed and Dzidic Wiley India (2015).

TEACHING METHODOLOGY
1. Theory and Practical sessions
2. Analysis of data collected for projects

EVALUATION
1. Practical Exam (60 marks)
2. Written Exam (40 marks)
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VALUE ADDED COURSES

Name of the Course: ADVANCED EXCEL Year: 2019 — 2020

SEMESTER: THIRD

DEPARTMENT: COMMERCE
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19 181114319 ROHIT S NAIR 36 57 93 93 A+
20 181114320 SHAMIL M M 34 53 87 87 A+
21 181114321 SHINE DANIEL 36 54 90 90 A+
- 181114322 SOUMYA B PILLAI 36 52 88 88 A+
. 181114323 VISHNUPRIYA C S 34 57 91 91 A+
” 181114324 AARCHA BIJU 38 54 92 92 A+
. 181114325 ABHIJITH ANIL 30 45 75 75 A
26 181114326 ABHIRAMI S 38 52 90 90 A+
”7 181114327 ABIN S 34 56 90 90 A+
o8 181114328 ACHSAH MARIAM JOHNSON 36 52 88 88 A+
29 181114329 AISWARYA B NAIR 34 57 91 91 A+
20 181114330 AKHIL THOMAS KURIAN 36 57 93 93 A+

181114331 ANIL ANDREWS 36 40 76 76 A
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2 181114332 ANITTA MARIAM VARGHESE 36 56 92 92 A+
181114333 ANJANA KRISHNA 36 55 91 91 A+
33
2 181114334 ANNAMMA KURUVILLA 33 53 91 91 A+
181114335 ANUSHA XAVIER 32 56 88 88 A+
35
36 181114336 APARNA SUSAN MATHEW 30 54 84 84 A
- 181114337 ASWIN DAS 36 53 89 89 A+
28 181114338 DIYAM S 36 55 91 91 A+
29 181114339 FEBA BIJU 36 55 91 91 A+
181114340 HARIKRISHNAN M 30 56 86 86 A+
40
" 181114341 HARSHADA V HARIDAS 32 58 90 90 A+
1 181114342 KEERTHI SHAJI 32 54 86 86 A+
13 181114343 MARGRET JOHNSON 32 52 84 84 A
14 181114344 MINNA GEORGE 30 59 89 89 A+
45 181114345 NOEL ROY 32 53 85 85 A+
16 181114346 RENU SUSAN VARGHESE 24 57 81 81 A
47 181114347 RISHIKESH NARAYANAN 28 53 81 81 A
18 181114348 SARIKA SASI 34 55 89 89 A+
49 181114349 SHALU SAJI 34 54 88 88 A+
50 181114350 SRADHA SUSAN JOSEPH 36 52 88 88 A+
181114351 SURYAKIRAN B 38 51 89 89 A+

51




5 181114352 ASHELY DANIEL 38 51 89 89 A+
e3 181114353 JIYA ANNA LAJ 34 51 85 85 A+
54 181114354 KEVIN JACOB SHAJU 36 52 88 88 A+

SREERAJ PUTHUPARAMBIL 36 51 87 87 A+
55 181114355 SREENIVASAN

Name and Signature of the

Co-ordinator

(College Seal)

Name and Signature of
Principal




DEPARTMENT OF COMMERCE

Value Added Course on Advanced Excel

A value added course on Advanced Excel was offered for the 2™ year students of
B.Com as the 2™ level course of the one that they had completed in the previous semester.
This course was conducted during the even semester from July to October 2019. The course
was of 36 hours duration, with 26 hours of practical. It was offered with an objective to
impart analytical and interpretation skills using Excel. Upon the completion of the course,
the student was expected to analyse data using charts and graphs and to use various Excel
functions to draw inferences. A total of 55 students enrolled for the course and 55 of them
appeared for the written and practical exam. Through the evaluation, the knowledge on the

application of Excel to interpret and for drawing inferences was tested.
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