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                                  Value Added Course 

                             Archival Studies and Museology  

 

              Objectives:  

 

 To acquaint students briefly with the fundamentals of the role and functions of the 

Archives and Museum 

 To train the students in various methods of Archival Studies. 

 To produce competent professionals in the field of Archival studies 

 To examine the philosophy of Archives and Museums and their multiform character and 

purpose. 

 To understand the  emerging trends in Conservation, Reprography/digitization 

 To attain practical knowledge in Archives administration and Records management. 

  

 

 

 

 

 

 

 

 



 

 

 

 

 

Course I 

Introduction to Archives and Museums 

I. Introduction to Archives 

Definitions-Document - Record -Characteristics of Archives- Library - Museum-Differentiations 

and Functions 

National Archives of India- Features, Functions 

Kerala state Archives- Central Archives & Regional Archives  

 Indian Historical Records Commission (IHRC)  

International Council on Archives (ICA) 

                                                                                                                                 (9 Hours) 

II. Introduction to Museums 

Museums-Aims, Scope & Functions 

 Origin of Museums -History of Museums in India 

Kinds of Museums-National Museum, New Delhi-Prince of Wales Museum, Calcutta-Museums 

in Kerala 

International Council of Museums (ICOM) 

                                                                                                                 (9 Hours ) 

Practicals 

 Field visit 

 Institution visit 

 Documentation         

                                                                                                 (18 Hours) 



                                                                Course II 

Archival Conservation and Museolgy  

I. Archival Conservation 

Introduction to Conservation- Archival Conservation  

Principles of Conservation 

Types of Conservation-Preventive, Restorative, Curative 

Pagination-Fumigation-De acidification-Removal of stains-Tissue Repair/Lamination 

Binding- Other Repairs - Reprographic Techniques- Digitization 

Organization and Management of Reprographic Services      (9 Hours )              -                                                                                                               

 

2.              Basics of Museology  

 General principles of Museology –History of Museology – Different techniques and methods in 

Museolgy                                                                 

                                                                                                (9 Hours) 

 

Practicals 

I. Cleaning and Dust Removal, pagination 

II. Fumigation- using methanol 

III. De Acidification using Methanol or Ammonium Hydroxide 

IV. Tissue Repair/Tissue lamination 

V. Archival Binding 

VI. Photocopying 

VII. Digitization      

                                                                        (18 Hours) 

 

 

 

 

 

 



                                                   Course III 

Archives Administration and Records Management 

I. Archives Administration 

Archivist: Duties and qualifications 

Setting up of Record Room 

Retrieval tools or Finding Aids or Reference Media 

Private Archives- Archives in neighboring countries  

Archives Management   -Records Management -Filing system-creation, closing, and recording of 

files -Introduction to Manual of office Procedure (MOP) 

( 12Hours)   

II. Museology in Practice 

Acquisition of Museum objects- 

Cataloging of objects-preparation of index cards-records and registers 

Museum Display 

( 6 Hours)              

 

                            Practicals 

 Archives Training 

 Accession and arrangement of records 

 MOP 

 Museum Training                                                            (18 Hours ) 
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