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CMS COLLEGE- ENBRIDG IN HOUSE TRAINING
QUICK BOOKS SYLLABUS

I - Introduction of QuickBooks

1. What is quick books
2. Features of QuickBooks
3. Users of QuickBooks

Il - Maintaining Chart of accounts in QuickBooks

Company Creation

Chart of Accounts
Preferences

Delete accounts

Edit Accounts

Change Company Information

IS

111 - Vouchers in Quick Books

Enter bill

Pay bill

Create Invoice
Receive payments
Vendor Credit Memos
Credit Memos
General Journal Entry
Purchase order

9. Sales Order

10. Build Assembly

11. Stock Verification

NN

IV - Maintain Stocks in QuickBooks

Enabling Inventory part

Stock Item Creation

Creation of Unit of measure

Stock Group creation

Display/ edit and Delete Stock items

abrwdnE

V - Management Sales and Customers

1. Customer Center
2. Create Customers
3. Recording Sales entries in Create Invoices

VI - Management Purchases and Vendors

1. Vendor Center
2. Create Vendors
3. Recording Purchase Entries in Enter Bill

VII - Maintaining Orders VVouchers

1. Purchase Order
2. Sales Order

VIII - Maintain TAX in QuickBooks

1. How to create Tax Rate
2. How to implement Taxes in Sales

XI - Maintaining Finance Charge in QuickBooks

1. How to setup Interest rate in Customers
2. How to calculate finance charge in QuickBooks






List of students participating QUICK BOOK 2019

Sl. No. [(NAME OF THE STUDENTS
1 ABLE ANIL CHANDY
2 ADHARSHA GEETH B
3 AJAY B MATHEW
4 ANJALI ANIL
5 ANJANA M ANIL
6 ANJITHA T BAIJU
7 ANUSREE ANILKUMAR
8 ASHIK NAVAS
9 ASHNA TERESA BRITTO
10 CHARU CHANDRAN
11 JAYALAKSHMI J
12 KAVYA MOHAN
13 LINCE KOSHY
14 MEKHNA KRISHNA
15 MINNA MARIAM KOSHY
16 NANDU VIJAYAN
17 NIKITHA BIJU THARIAN
18 PAVAN SILY
19 R SURYA NARAYAN
20 RACHEL TOM
21 SIVAPRABHA M J
22 TOBY JOSEPH
23 VAISHNAVI S BIJLEY

VARUN MAHADEVAN
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This is to certify that Charu Chandran, Undergraduate Student, CMS college
Kottayam has participated in the value added programme QuickBooks held during the
academic year 2019-20 by Department of Commerce (SF), CMS College, Kottayam

(Autonomous)
\:f D % ; .
llzr: V{lrg:lese ¢ Joshua { )= \ Saino Ninan
rincipa LTAY Course Co- ordinator

CMS College, Kottayam (Autonomous)

| .—I Made for free with Certify'em ‘ .
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Both internal and external exams were conducted online for the students .
Students were asked to answer Muitiple choice questions followed by practical
sessions. Internals were conducted out of 60 marks on January 10" and external out
of 40 on January 207" . Students were allotted slots from 9 am to 1 am on theses days
Microsoft certifications were given for students who opted MS Office specialist
ENBRIDGE certrification for quickbooks . The certificates were distributed on 6"
March 2020, at Jospeh Fenn Seminar Hall by Dr. Samkutty George , HOD,

Commerce(SF).

Dr. S TTY GEORGE

Head of the Depariment
| Department of Commerce (SF)
CME College, Kottayam.




